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Getting set up to use LCPtracker 
If you don’t already have a user ID for LCPtracker, send an email to 
cdot_lcptracker_support@state.co.us to get set up. 

a. Include which projects you’re working, if known. 
b. Your projects will be assigned to you, and you can view all projects you’re on. 

 
1. Go to lcptracker.net 

The supported browsers are Google Chrome and Internet Explorer.  
LCPtracker will not work with Mozilla Firefox. 

 
 

2. Enter your username and temporary password in the fields on the screen. 

 

3. You must change your password after first login. 
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Viewing your projects 
A list of your projects will show on the projects tab. 
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Reviewing Certified Payrolls 
1. Certifications Tab: 

 
a. Payrolls will appear here after being certified by contractors. 

i. Prime Approvers will review and approve/reject ALL contractor payrolls – including 
their own. 

b. You can filter by project or contractor to make the list more specific. Always click ‘load 
data’ after changing filter selection.
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Viewing Certified Payrolls 
From Certifications tab: 
1. View CPR 

a. Click on Details under ‘View Details.’ 

 
b. The CPR Certification Status Details window will open 

 

 

 
 
 
(Continued on next page)
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Viewing Certified Payrolls, continued 

c. The project wage datasheet is available from ‘View Details’ – downloading and saving it for 
each project is highly recommended. 

 

d. Clicking View under ‘View CPR’ opens a PDF of all payrolls from the contractor for the week. 
This is the simplest way to view payrolls, and the most comprehensive. 

 
(Continued on next page) 
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Viewing Certified Payrolls, continued 

e. In the payroll records detail section of this page, clicking View next to an employee’s 
name opens each Certified Payroll Record entry screen for the week. Clicking audit does 
the same, but it records the official view. 

 
f. After clicking ‘View’ you see the payroll record entry page exactly as it appeared to the 

contractor when the record was being entered. 

 
g. Viewing records this way is more time consuming, and it does not show the hourly 

breakdown of fringe contributions. 
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Understanding the Certified Payroll Summary  
 

When viewing the certified payroll summary PDF, it helps to know where to find the information. 
 
The graphic below shows a color coded breakdown of each type of information on the CPR summary. 
 
Blue sections are classifications. 
Orange sections are base and fringe rates*. 
Purple sections are totals – pay for this project, and pay for all projects. 
Green sections are third-party fringe contributions – type, total, and hourly rate*.  

 
 
* If hours worked were not all Davis-Bacon hours, the math/hourly contributions may look incorrect. 
LCPtracker does not currently account for other (non-DB) hours. 
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Certified Payroll Summary Cheat Sheet 
 

 
 

Base 
hourly rate 
 
 
Cash fringe  
per hour 
 
 
 
Other 
fringes  
per hour 
 
 
 
Total base  
+ fringe 
hourly 

classification(s) 

(sub)total pay for 
each classification 

total of all classifications that week 

(will also include other projects). 

Fringe contributions per type, the hourly rate, and total amount of non-cash fringe 
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Approving Certified Payrolls 
1. Review for ‘reasonableness’ 
2. On the Certifications Tab, change select ‘approved’ from the drop down below ‘Prime Approval’ 

if approved. Select ‘Reject’ if you need to reject the payroll. 

 
3. A pop-up box will appear asking if you are sure you wish to change the status. Click ‘Yes’ to 

complete the approval process. 
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Rejecting Certified Payroll 

1. From the Certification tab, select ‘Rejected’ under the ‘Accept Status column.  

 
2. A pop-up box will appear asking if you are sure you wish to change the status. Click ‘Yes’ to 

continue the rejection process. 
 
 
 
 
 
 
 
 
 

 
3. You must enter a reason for rejecting a certified payroll. The contractor will receive an email 

with the rejection notice. They should then take the necessary steps to correct the problems 
identified in the ‘reason for rejection.’ 

a. Confidential rejection notes cannot be seen by the contractor. 
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Permit Edit of a Payroll 
Sometimes a contractor will find a mistake and need to edit a certified and approved payroll. 
CDOT has set up LCPtracker to allow editing of payrolls up to 60 days old. 
After this time, the Prime Approver must change the status to Permit Edit so the contractor can edit 
and re-certify a payroll. 
 
1. From the certifications tab, select ‘Permit Edit’ under the ‘Accept Status’ column. 

 
2. A pop-up box will appear asking if you are sure you wish to change the status. Click ‘Yes’ to 

complete the permit edit process. 

 
3. After a contractor re-certifies a payroll, it will appear in the list on the certifications tab as 

‘resubmitted’ and it will need to be reviewed and re-approved.  
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eDocuments (General) 
 
eDocuments are documents that support the employee’s record in LCPtracker. 
The following eDocuments are available for upload: 

 
 
Available templates are found under download Document Templates.  

 
If the document is available for upload but it does not appear in the download template list, 
there is not a standard format for this document. Common examples of these are wage 
garnishments and child support orders. 
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Viewing eDocuments 
To view eDocuments you or subcontractors have already uploaded, click View Documents. 

 

Enter any relevant information in the filters, and click load data. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
Any available eDocuments will show in a list below the load data button 

 
From here you can view the document, view the document details, or delete the eDocument. 
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Contractor Fringe Benefit Statement (CFBS) 
 
CDOT requires that fringes (including cash) are listed at an hourly rate.  
CDOT has created the Contractor Fringe Benefit Statement to make gathering and viewing this 
information simple. This form is required in order to certify payrolls. 

You can view and download contractors’ CFBS from the eDocuments tab, and clicking view 
documents. 

 

Each contractor must fill out the CFBS similarly to the image below: 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Employees who are working the same classification and have the same fringes can be grouped 
together. 
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Reports in LCPtracker 
 
There are a multitude of reports available in LCPtracker, all of which can be accessed from the 
Reports Tab. 
 

 
 
Some of the commonly used reports are: 

• Certified Payroll Summary Report 
o Run this if you’re not seeing payrolls to accept. You will know whether they have been 

submitted and are awaiting prime approval. 
• Late CPR Summary Report 

o Handy for seeing who hasn’t yet submitted payroll. If there are multiple weeks of 
‘late’ payroll, but the contractor hasn’t started work yet, the start date of the 
contractor assignment needs to be changed. Email Joni to correct this. 

• Project Summary Report 
o Snapshot of all projects per region, or statewide. 

• All Notices Report 
o All notices that have been sent on selected projects. Includes the full text of each 

notice. 
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Civil Rights Business Resource Center 

cdot_lcptracker_support@state.co.us 
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