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Getting set up to use LCPtracker

If you don’t already have a user ID for LCPtracker, send an email to
cdot_Icptracker_support@state.co.us to get set up.

a. Include which projects you’re working, if known.

b. Your projects will be assigned to you, and you can view all projects you’re on.

1. Go to Icptracker.net
The supported browsers are Google Chrome and Internet Explorer.
LCPtracker will not work with Mozilla Firefox.

1™ LCPtracker ©2003-201 x

€ 5 CO0nm

v

//prodJcptracker.net

[ chtracker

Sign into LCPtracke

For Electronic Submission and Management of Certified Payroll Reports
Username
Password
SIGN IN
Forgot Password?

2. Enter your username and temporary password in the fields on the screen.

Username

SIGN IN

Forgot Password?

3. You must change your password after first login.

_

You must update your temporary password,

Password Rules
= Must be at least 9 characters long,
= Iust contain at least one number.
« Must contain at least cne lowercase and one uppercase letter.

User Name: jdelagerheim@gmail.com
Current Password

New Password Repeat Password

Cancel Save

LCPtracker recommends that you create a password with the following characteristics:
« At least 8 characters long
= Contains at least one lowercase letter, one uppercase letter, one digit (0-9), and one special character like @#5%"&+=
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Viewing your projects

A list of your projects will show on the projects tab.

COLORADO DOT

0 Admin Notices Sign up for No Charge Web Based Training

Start Date ' End Date 'Bid Ad Date

C18999 18999 - C-470 TOLLED EXPRESS LANES SEG 1

C19085 19085 - I-76 AT US-35: EB AND WB

C19626 19626 - 1-25: 120TH AVENUE (SH128) TOSH T 07/01/2016|01/01/2018 | 02/18/2016
C20699 20699 - CRITICAL CULVERT REPAIR 2016 04/26/2016 03/24/2016
c20781 20781 - I-70:SHERIDAN & TENNYSON FIBER 05/26/2016 02/18/2016
20783 20783 - WB I-70 TO SB 1-225 E-17-SW EX 07/15/2016|09/30/2016 | 05/12/2016
C20794 20794 - SIGNAL REPLACEMENT @ 287 AND 10TH. 287 AND LAMAR ST, AND FOUNDERS AT 1-25|07/18/2016 | 11/30/2016 | 05/26/2016
Page 1
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Reviewing Certified Payrolls

1. Certifications Tab:

Cowirmcor

From Date To Date Procass Status.
54 [ES g 1 orocess Starimes

There are 283 certfication records found for the above selecton.

Comtrsd 1}

Wenk End  PansllMe  Endosming?

M(E Status Primne. ﬁd Status

Sulsnitied  View CPR  Priom Apeiovel  Aggroved

| Detete | |Lavororks Indusinal Statting Spaciaiist 1EATT - US 247 5H 1 TO LAPORTE BYPASS BT Consinxction STE 1 YES w00 | poe | .
| Detete | |Laborors Indusinial Staffing Spaciaiist 12372 < US 387 5H 1 TO LAPCRTE BYPASS BT Construction 14G0IE 3 YES 802015 || POF | v_':
| Detete | |Laborivonss Indusinal Siatfing Speciait 12372 - US 267 5H | TO LAPORTE BYPASS BT Consnuction 210G 3 ves  |wawoms | poe| v
| Detete | |Labcrivonks Indusiral Stating Speciaist 12372 - 15 267 SH 1 TO LAPCRTE BYPASS BT Constaction L 4 YES  |aoans || eoe | v
| Detete | |Latcritions Indusinal Siatfing Speciaist 12372 - US 267 5H | TO LAPORTE BYPASS BT Consnaction BT [ ves  |ewio | eoe| v
| Detere | |Laborors Indusinial Staffing Spaciaiist 13372 - US 367 5H 1 TO LAPORTE BYPASS BT Constnaction 91172016, LS TES wvats | poe | v
| e | [Laberionis industnal Staffing Speciaist 12972 - US 387 5H 1 T0 LAPORTE BYPASS BT Consinaciion W8I0 T (] WG FOF | v
| Detete | |Laborors Indusinial Staffing Spaciaiist 13372 - US 367 5H 1 TO LAPORTE BYPASS BT Constnaction 8250016, L3 NO sasn0ts || poe | v
Delete | |LabceNorks Indusinal Staffing Speciais 13372 - US 287 5H | O LAPORTE BYPASS BT Consinaction I f YES  |waans | pok | v
Detete | |LaborWors indusinial Staffing Spaciiist 12372 - U5 387 5H 1 TO LAPORTE BYPASS BT Constaction AT 10 TES MENE | pos | v

Page #2 34567691011 1213 0151617 1619 0N 2B ME> =

a. Payrolls will appear here after being certified by contractors.
Prime Approvers will review and approve/reject ALL contractor payrolls - including

their own.

b. You can filter by project or contractor to make the list more specific. Always click ‘load

data’ after changing filter selection.
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Viewing Certified Payrolls

From Certifications tab:

1. View CPR
a. Click on Details under “View Details.’

COLORADD DOT

Preject
LT ko caosns
Centractor

Sub To | Conimet 10

i A

- US 787 5H 1 7O LAPORTE BYPASS

| Dubete | [Laorions Indusirial Stating Speciaitst & T0E

| Deleta | |Labororks Indusinal Stafing Speciainl | 12372 - US 287 SH | TO LAPGRTE BYPASS BT Constmaction v YEs  |maoane
| Dlate | | abeetons ndusinl Stafing Speciaisl | 12372 US 787 SH 1 10 LAPRTE BYPASS |81 Consinaction wavate 3 ves  |mwans
Eutate | |Laboriors industral Siafing Spaciaiet [ 12372 US 287 SH 1 10 LAPORTE BYPASS [BT Consinain o f VEs  |soani
| Dalate | | abeetons ndusinl Stafing Speciaist | 12372 US 787 SH 1 10 LAPRTE BYPASS |81 Consinaction s s vEs  |aman

[ Delota | |Labeors Indusiial Siafing Speciail | 12372 -US 367 SH 1 TO LAPRTE BYPASS |87 Constnetion e % ves s
| Dlate | | abeetons ndusinl Stafing Speciaisl | 12372 US 787 SH 1 10 LAPRTE BYPASS |81 Consinaction iz T WO [sasans
Fulate Indnal Siafing Speciaiel | 12372+ U5 287 SH 170 LAPORTE BYPASS [BT Consinain s [ o [sasan
| Dalate | | abeetons ndusinl Stafing Speciaist | 12372 US 787 SH 1 10 LAPRTE BYPASS |81 Consinaction T s vEs  |wanos ||
[ Delota | |Labeors Indusinal Siafing Speciaiel | 12372 -US 367 SH 1 10 LAPRTE BYPASS |B7 Constnction o 0 VEs  [wnimoe
Poge 2 3£ 66T B 10111213 1151617 15192021 2223 4 35 = =

b. The CPR Certification Status Details window will open

CPR Certification Status Details

Project Code  C20794
Project Name 20794 - SIGNAL REPLACEMENT @ 287 AND 10TH, 287 AND LAMAR ST, AND FOUNDERS AT I-25

Contractor Backbone Fiber Systems, LLC

Centract ID

Sub Te Interface Communications Company

Week End Date View Project Wage Datashest

Process Status Payroll Mumber 2
Accept Status UPDATED ¥ | Performing YES
Person Submitting  Jenny Untiedt

Employees Interviewed This Week 0

Final

970-275-0757
Contractor Notes

Cenfidential Admin Comments

| save || cancel || Add Notice | [ Hide Closed Notices

Certification Details
Submitted Date Status 'View CPR

111172016 Certified | SRV

Payroll Record Details

Recert Recert
Action Code

Jurisdiction

Classification Status | Audited

1 GUSTAFSON, MATTHEW |CDOT - Federal Wages| TRAFFIC SIGNALIZATION| 1351 - Traffic Signalization: Groundsman 0 |Cenified
2 MASCARENAS, CLIFFORD|CDOT - Federal Wages| TRAFFIC SIGNALIZATION|1351 - Traffic Signalization: Groundsman 0 |Cerified
Total

Total
Payroll

szﬁqﬂuyees:2

(Continued on next page)
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Viewing Certified Payrolls, continued

c. The project wage datasheet is available from “View Details’ - downloading and saving it for
each project is highly recommended.

CPR Certification Status Details

Project Code C20794
Project Name 20794 - SIGNAL REPLACEMENT @ 287 AND 10TH, 287 AND LAMAR ST, AND FOUNDERS AT I-25
Contractor Backbone Fiber Systems, LLC

Contract ID
Sub To Interface Communications Company
Week End Date (View Project Wage Datasheet |

Process Status Payroll Number 32
Accept Status Performing ~ YES
Person Submitting Jenny Untiedt Final

Employees Interviewed This Week 0

970-275-0757
Contractor Notes

Coenfidential Admin Comments

| save || cancel || add notice | [ Hide Closed Notices

Certification Details
Submitted Date' Status 'View CPR

111772016

Payroll Record Details

Jurisdiction Classification Rocart ReCol Status  Audited
1 GUSTAFSON, MATTHEW | CDOT - Federal Wages| TRAFFIC SIGNALIZATION 1351 - Traffic Signalization: Groundsman 0 |Certified
2 MASCARENAS, CLIFFORD|CDOT - Federal Wages| TRAFFIC SIGNALIZATION | 1351 - Traffic Signalization: Groundsman 0 |cerified
I,‘f'a:dl Total
Records: 2| EMPloyees: 2

d. Clicking View under ‘View CPR’ opens a PDF of all payrolls from the contractor for the week.
This is the simplest way to view payrolls, and the most comprehensive.

::.:;':(mlmmn ACTAOT TEST CONTRACTOR - D0 NOT ASSIGN TO CONTRACTORS LACTNSE N, 30080 003 BN o 158, 0 ORC RO ATION 00k
SPECIALTY LICENSE N FHONE. 08912 308 Pl Conmty, 10O PP - CIXTT Test Prejecs
FEDERAL TAX 108 SOSOO000 FMARL pns delagieig on.d sty 06 o8
FOR WEEK ENDHNG: L0200 MCFTO CARBIER PERMIT Mo NN SELFINSURED CERTIFICATE Mo
itk i SUBMITTE 206 e WORKERS COMP POLICY ¢
[ NAME. ADDRESS, 555, RIVERS WORK. TOTAL BASE GRS ABOUNT
Lacrrs, ITNICTTY, e CLATEFICATION, TRHIRS WORKED EACH DAY ks | HOALY EARND DEDUCTION  CONTRIBUTION AND PAYMENTS
LOCATHIN AND TYPE i
DELAGERHEIM, JOWI AR A — s
CPELATO 11 - P oy
e o | o s s S T [T (R RTRR [FFvP - e et
P BE deleiatciny z il ne | B | ey | psones sacury Jsax Dutanen, -
) sls [wm |t [ w || ¢ | monc |ome
g = [T a0 T ) a0 [ [ s |1
ANHNATM 3 iall B i i . [ . = =
- Ty | AO8a | vt | neres
- 700 200 Wi by & Wl St e et Werk
0 | Purlo Couty, (0 (0002} s3600
WEE COI80013 o am ooo am | o (e () o nn e 1]
- Emaliy | P o Tonad e oy Nomarmary naw o Vo Trnny AN O Total Vemge Pinecl
B ——— o i Il s o s P ) pr oy gy ey I B, e ey e = e Baw | reveom
) : 180 ) e om e il [ ) 0| i b (1
DELAGERNEIM, JONI PR LAY p— [T
OFUEATOR 187 « Porms: (LY vy Sl e ¥, Tond
e JEr il Lol L) 12ene i s Toledt Ton hnaanad o Lol Tonen B e ok
] B | oposas o ,_L e FATE | ey | s Sty Il Sulten 2
FTvpe g sls |uj+r W | m]|r moRET | O RAY
z sl T 0] s o ano o ™ N
- 2 ™ b (e
XEXAATH s ass | ¥oa ool Vi T s el e e R T Pt
— o [T T | A e et i Wk
0| Prcilo Coumty, OO (0002}
WO O0isNS b [ [ oo | s [ o am am ipm| el
- Tmaie | el | Vel | Ve | V= Waw To— ] i — T [T Tt
A e Pt of Fringes Pasd 16 Bimployer: YIS p Vm-;l.l_:d;:dmnlmm na P wiivmgry | W<ty | Tensem adcal Ty ' ey ™ ey By | Pemam
' 1% LE] 0¥ o aoa i o o .00 son E ey
DELAGERNEIM, J0M NI AT WL | AR
CAVRATIR 13 - P s oy | ol T | St = f— Frees
P it Akl B | s -t e __I'_“’"" L2 L] Ll e | e | e LB | v |y | R | | e e |
- moacy | oFey
5 % % M T w ™ r T My 000 [ O oo am o T s
NN ) 400 A 1
3 Vst = Mok | P | Ve | Ty | ANORm | mitgn | teres
{— o am 000 e & it e Pod e bt Wk
0| Prschils Commey, 00 (0002}
W CON A0 n am om om i) LU ann Ll Ll 2198 47|
- peerm Feie | Tnle | Tedhe | Ve | VR | waw | e | vema | T | moee | res Tt
A o Part of Frimgen Pasd o Employee: YES " I-hsun:‘n_d-h:::n Gooes P NO b | oirmge | Haa s Vomgrs | P [ R [y [y [ ™ n.:: Py s
Vil Comiisciang o e 141 I 140 oo s [ [ e [ e L

(Continued on next page)
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Viewing Certified Payrolls, continued

e. In the payroll records detail section of this page, clicking View next to an employee’s
name opens each Certified Payroll Record entry screen for the week. Clicking audit does
the same, but it records the official view.

Payroll Record Details

Recert Recert

B Action Code

GUSTAFSON, MATTHEW |CDOT - Federal Wages | TRAFFIC SIGNALIZATION| 1351 - Traffic Signalization: Groundsman 0 |Cerified m L
MASCARENAS, CLIFFORD |CDOT - Federal Wages| TRAFFIC SIGNALIZATION| 1381 - Traffic Signalization: Groundsman 0 |cetified m

Total
Employees: 2

f.

contractor when the record was being entered.

After clicking ‘View’ you see the payroll record entry page exactly as it appeared to the

‘Week End Date:  11/11/2018 Payroll No: 3
Project: 20794 - SIGNAL REFLACEMENT @ 287 AND 10TH, 287 AND LAMAR ST, AND FOUNDERS AT |-25 Contractor.  Backbone Fiber Systems, LLC
Employee: GUSTAFSON, MATTHEW Sub To: Interface Communications Company
Iz Foreman |s Owner'Operator Contract ID:
Gross Employea Wages Paid in Grass Pay Al These fiekds are Hourly rate fields (Usually No Fringes) Rate in Lisu of
Pay This Project Lieu of Fringes Projects Fringes [Cash
(Usually No (Total Cash { Sum of all checks Fringes)
Fringes) Fringes) entered on Base Overtime Doubletime
deductions ) Hourty Hourty Hourly
25.840 0.000 1103.130 25.840 0.000 0.000 0.000

| ~ Classifications

CDOT - Federal Wages [Douglas County, CO (CO47) | TRAFFIC SIGNALIZATIOMN (1351 - Traffic Signalization: Groundsmsan | Highway

Hours Worked Each Day for This Project Only

Saturday  Sunday Monday Tuesday  Wednesday Thursday  Friday Total Hours
11/6i2018 11/6/2018 11/7/2018 11/8/2018 11/2i2018 11/10/2018 11/11/2018
RegularTime 0,00 0.00 1.00 0.00 1.00
Overtime at 1.5 0.00
Double-Time 0.00
Total 0.00 0.00 1.00 0.00 0.00 0.00 0.00 1.00

~ Fringes / Contributions paid to others (not employee) for This Project Only (Rate Times the # of Hours Worked)

* \ac/Hol'Dues Included in Gross Emp. Pay
I/ Some or All Fringes Paid to Employee
= Voluntary Contributions Included in Gross Emp. Pay

‘oluntary Contributions

Vac/ Hol/ Dues Health & Welf. Pension All Other Training forall Projects

o.000 |  |0.000 | |0.000 0.000 -0ug Pension Medical

Moe. === Moe.  D.000 | 0.000

4

Paycheck - Deductions, Peyments and Notes (For All Projects Worked This Week)

@ Single Peycheck ) Muttiple Paychecks

Deductions
Fad Tax Social Security  Medicare State Tax Local Taxes/SDI  Other Wac/Duss Savings Total Deductions.
41.000 + 68.350 + [16.000 + |18.000 + + |0.000 0.000 0.000 = 143.350

Payment Date
11/16/2016

Maotas
Paycheck Mumber: Direct deposit

Other Deduction Notes

| * Motices

There are no notices

| Cancel || Revalidate || Show CPR |

g. Viewing records this way is more time consuming, and it does not show the hourly
breakdown of fringe contributions.
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Understanding the Certified Payroll Summary

When viewing the certified payroll summary PDF, it helps to know where to find the information.
The graphic below shows a color coded breakdown of each type of information on the CPR summary.

Blue sections are classifications.

Orange sections are base and fringe rates*.

Purple sections are totals - pay for this project, and pay for all projects.

Green sections are third-party fringe contributions - type, total, and hourly rate*.

| HAME OF CONTRACTOR :CDOT TEST CONTRACTOR - D0 NOT ASSIGHN T0 CONTRACTORS LICENSE No, 038805082 S O —
Frima (AFCIALT LICEHIR b PHONE: 303.512-4084 Puchl Courey, C0{COU} C0999 | 99999 - CDOT Test Project
- FEDERAL TAX ID8: 999999999 FMALL:joni delagerheimiistate oo
FOR WEEK ENDING: 120022006 MOTOR CARRIER PERMIT No. UNION SELFINSURFD CERTIFICATE Nay
PAVROLL Na. | SUBMITTED 0% Decersber 1. 2016 Romlink®  yORKERS' COMP. POLICY ©
[MAME, ADDRESS, 554, DRIVERS o TotAL | Wask GROSS AMOUNT
LICENSE, ETUNICITY, GENDER CLASSIFICATION, HINIRS WORKED EACH DAY HOURS | HOURL EARNED DEDUCTION , CONTRIBUTION AND PAYMENTS
LOCATION AND TYPE et
DELAGERHEIM, JONI —
- oy - 5 | Lo
Emp 1 dclaprabeim o rauns s s ot Tes | S| bt | ST | oo | e Sawings ot o=t
z s s | |1 |w|m| ¥ peomer | OFRAY Dedwtun
5 ) 513 000 am a0 am ww o iy |1
3 R0 | 00 1600
ANXNN12M s " -
o T Ton L i Hedatn
| Puebila Comty, Cono)
WIE COIB0E [ am [ an nm an
- < . e Liew | Totd o lae Toaal Naw: Vadamany Vokawan HaW Perean Wi Hal
- ol Fr 0 v Holidry snd Dies in Giross P N0
Allon Part of Frimges Pasd s Fimployee: VES n--:.:“.‘..:;.."r., D o = e s | o - =-
N o] ow| S om 000
TOTAL BASE
uawis [1nawis e | s [ HOUELY foderd T | Soodl | s | S TR | ot Ten | Oube Savings Toiad et
THS l:‘!'\l‘r Soveity 30 iodutan B
5 5 M T w ™ 3 PRONCT
— 1 [T am a0 an ww o uiin |1
7 K00 R0 | 400 000
KXX-XX-1234 5 Vactau Tow Prmn Wacanan
) am Subs. oty
| Puebila Comty, Cone)
WIE COIB01E n [ wm an nw o
" Ty W v
Allx Pt of Frimges Pad o Frmployer: YES. Vaation. Holiday and Duss in Gross Pav: NG | i 5= | T | HAW I Peaon | Vi bl
Viluntary Corssibstsom in G Fay. N0 £l ] = ] P S L] b
1.5 wa| S 0 v | 89| om 0
TOTAL
e i 12208 s | LR Feded Tan | ool Mabewre | S Te | locsl T | vk — Yol ek
S w“r':v Socuity I it s
5 5 L) T W TH ¥ FEONCT
= Mi1 0.00 am L am [ [ i |1
7 400 A0
AXX-XX-12M s [r— Tow. Pemim Wasanm Tramng.
0 000 s Motuday
| Puchio County, C0HCOA
WD COE o am non am 0w a0 am
" Vacation, Holiday and Dass in Gross Pay: NO' al Taul L Vekmtay | Volaary HAW [ Vi Bl Trning.
ool frmss o bt S Vohmtay Cortrms i G P MO it | crines | v | e | i = B e s
141 ses| 30 o ow| | om am i

* If hours worked were not all Davis-Bacon hours, the math/hourly contributions may look incorrect.
LCPtracker does not currently account for other (non-DB) hours.
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Certified Payroll Summary Cheat Sheet .
(sub)total pay for total of all classifications that week

L) ) L) . . ) L)
classification(s) each classification , , ,
(will also include other projects).
bI:il:{nEP?: CONTRACTOR :CDOT TEST CONTRACTOR - DO ASSIGN TO CONTRACTOR'S LICENSE No. 303-880-9082 ADDRESS : 4201 PROJECT LOCATION! CODE / NAME :
Prime SPECIALTY LICENSE No. PHONE: 303-51 Pucblo County, CO (C002) / C99999 /99999 - CDOT Test Project
b FEDERAL TAX ID#: 999999999 EMAIL: joni.del
me
WEEK ENDING: 12/02/2016 MOTOR CARRIER PERMIT No. UNION SELF-INSUREDMERTIFICATE No.
PAYROLL No. I SUBMITTED ON: December 01, 2016 Non-Umion  wiopKERS' €O
NAME, ADDRESS, SSN, DRIVER'S WORK TOTAL | BASE
LICENSE, ETHNICITY, GENDER CIESSIFICATION, HOURS WORKED EACH DAY HOURS | HOURLY DEDUCTION . CONTRIBUTION AND PAYMENTS
LOCAJION AND TYPE RATE
DELAGERHEIM, JONI TOTAL BASE
HOURLY : " .
. imi 12606 112706 [1U2EA6 | 11296 (1006 [120e 122016 HOURS Social Medicare State Tax | Local Taxes Cther Savings Total Check
Emp Id: delagerheimj E THIS ':::Y o o ' b
5 5 M T W TH F PROJECT
g T, (.00 0.00 0.00 0.00 0,00 0.00 34513 |1
XXX-XX-1234 s 8.00 | 8.00 16.00 :
Trav, Pension Vacation Training All Other
0 7.00 700 36,00 il Holide
o | Pueblo County, CO (C002)
Ba se WD: CO16001% D 0.00 0.00 0.00 0.00 0.00 0.00
All or Part of Fringes Paid to Employee: YES Vacation. Holidav and Dues in Gross Pav: NO ':" fn Lim ofrrnges [ RRERS oy | oy pension v ol Toning All O
hou r|y rate Voluntary Contributions in Girass Pay: NO BB e | Pensin
3159 0.00 0.00 0.00 0.00 0.00 0.00
C h fri DELAGERHEIM, JONI TOTAL
ash tringe oty _ _ _
Emp Id: delagerheim; = 112616 121016 |12216 HSHJES RATE Federal Tax SSomfl Medicare State Tax | Local Taxes Other Savings Total Check
] ccurity 1501 Deduetion No.
per hOUr =z 5 FROJECT
. % 34513 0.00 0.00 0.00 0.00 0.00 0.00 14513 |1
: Trav. Fension Vacation Training All Other
Subs. Holiday
0 | Pueblo County, CO
WD: CO160018 D 0.00 0.00 0.00 0.00 0.00
. . . Voluntary 1 - =
All or Part of Fringes Paid to Employee: YES Vacation, Holiday and Dues in Gross I:ndic-nl P;n:mm \-’:1:01 mtﬂlﬂsm Aﬂu
Voluntary Contributions in Gross Pay: NO |
Other 0 0.00 0.00 0.00 0.00
— - -
fringes
per hour
DELAGERHEIM, JONI TOTAL BASE
- . HOURS HOURLY
Emp 1d: delagerheimj Q 1126016 (112716 W6 113076 1216|1226 - RATE
Z S M T W TH E FROIECT | OFPAY
. = 2400
XXX-XX-1234 400 4.00
0.00
T t | b i | Pueblo County, CO (C002)
Otal base WD: CO160018 0.00
. . . . in Li Todal in Li
A fnnge Al or Part of Fringes Paid to Employee: YES Vacation. Holiday and Dues in Gross Pay: NO i | oo
Voluntary Contributions in Gross Pay: NO
141 564
hourly

Fringe contributions per type, the hourly rate, and total amount of non-cash fringe
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Approving Certified Payrolls

1. Review for ‘reasonableness’
2. On the Certifications Tab, change select ‘approved’ from the drop down below ‘Prime Approval’
if approved. Select ‘Reject’ if you need to reject the payroll.

Comiract |0 Week End  Poyeoll Ho  Performing? '- =3 A Apprwved  Agapl Sistus Ascpied

| Delete | i q Spesiaiat 12372 - US 267 SH 1 TO LAPCRTE BYPASS BT Construction TR 1 YES e | poe| Submitted + Mo v | |Detsily
| Delate | |Laborivorks Indussrisl Staffing Specisist 12372 - LIS 287. 5H 1 TO LAPORTE BYPASS BT Construction 142016 2 YES wazs | eoe ug Submitted * Mo v | |Detsly
| Delate | LaberWorks Industrial Staffing Speciafist 12372 - US 287 SH 1 TO LAPCRTE BYPASS BT Construction 2016 3 YES BI02016 L£ v Subenitted ¥ Mo v |Datals
Delete | |Labororks Inausanal Seatfing Speciatst 12072 - U5 207 5H 1 TO LAPORTE BYPASS BT Conssstion w220t s ves  |woas | roe T Subemitted T (o v |Cetals
| Delets | |Laberiions Industrist Staffing Speciatist THTE - US 28T SH 1 TOLAPORTE BYPASE BT Censtruction WA £ YES e (1) v Subemitted ¥ Mo v |Datals
| Detote | [Labortorta Industia Staffing Speciait 12372 LS 207 SH 1 7O LAPCATE BYPASS BT Contrustion 126 & ¥es |36 | ror - Submitted * o v |Detsils
| Dedete | LaborWorks Industrial Staffing Spociaist 12372 - US 287. 3H 1 TO LAPORTE BYPASS BT Construction YIR2016 7 NO Q0016 | POF | . Subenitted ¥ Mo v | |Detsly
| Delete | |Labortorks Industial Saaffing Spociafist 12372 - US 287: SH 1 TO LAPCRTE BYPASS BT Construstion 9262016 8 LR o (T . Subrmitted * o+ | |ty
| Delete | Laboriiorks. Indusirial Statfing Speciafiss 12072 - LS Z87: 5H 1 TO LAPORTE BYPASS BT Construction WRME g YES waTmE || FOF | T Subenitted ¥ ho l.'_ Datals
| Delets | [Labortoris Industnal Staffing Speciaiist 12372 - US 28T SH 1 TO LAPCRTE BYPASS BT Constuction A6 10 YES [ || eoe - Submitted v | o v | |Cssals
Page 12 34567 891011 1213 14 15 16 17 48 1920 21 22 23 24 26 > »»

3. A pop-up box will appear asking if you are sure you wish to change the status. Click ‘Yes’ to
complete the approval process.

Accept Status (%]

Are you sure you want to change the accept
status?
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Rejecting Certified Payroll

1. From the Certification tab, select ‘Rejected’ under the ‘Accept Status column.

COLORADO DOT

Vidutirn | Reports | Admi || sOccumerts | SetUn |

Departmen

Inskoe Closez
Contactor

S To | Conteact 10| Al

| Load Daza |

From Cate E To Date E Process Status weﬁ St Piirme E Stafurs

Wiew CPR Primg Approwval — Apprwved — Acsas)

| Dedete | |Laboriions Industrial Saffing Speciaia 12372 - US 2687 SH 1 TO LAPORTE BYPASS BT Conatrustion TG 1 YES S0NE FDE r Submitted * o v | |Datsly
| Delate | |Laboriorks Industrist Staffing Speciaist 12372 - LIS 267. 5H 1 TO LAPORTE BYPASS BT Construction B1A2016 2 YES eoozoie || poF | W | Subenicted + | No v | |Detsily
 Delate LaberWorks Industrial Staffing Speciafist 12372 - US 287 SH 1 TO LAPCRTE BYPASS BT Construction 2016 3 YES BI02016 E v I|WI Mo v |Datsily
| Detete | [tabonons Industnal Statiing Speciatist 12072 - US 207 SH 1 TO LAPORTE BYPASS 87 Conssncion wanaow. s vEs |z | o - | Subenitted ¥ | no v |Getals
| Delete | |Eaberiions Incusenst Stating Speciatst 1T -US 28T SH 1 TO LAPCRTE BYPASS BT Constustion WA 5 YES WE/E POE v | Submitred ¥ | Mo v |Datals
| Detetn | [Laberiorks Industial Staffing Speciafiss 12372 - US 287: SH 1 TO LAPORTE BYPASS BT Construstion Y1206 & YES  [a13a0i6 | poe) [ Submitted + | tio v | |Detsils
| Delate | LaborWorks Industrial Staffing Spociaist 12372 - US 287. 3H 1 TO LAPORTE BYPASS BT Construction YIR2016 7 NO Q0016 | PDF |$-llulllnl¢ ¥ | Na v | |Detaly
Dielete | |Labortorks industrial Staffing Speciafis 12372 - US 207 SH 1 TO LAPORTE BYPASS BT Cenatruction 925201 8 N fwe | eor) . [ Submitted * No v | |Datils
Delete | |Laborioms Industria Ssatfing Speciaiss T2 - LS 28T 5M 1 TO LAPGRTE BYPASS BT Construction W06 9 Ve waE || por v | Subenitted v | o v |Getals
| Delots | [Laberterks Indstriat Saatting Spaciatist 12372 - US 287 5H 1 TO LAPORTE BYPASS BT Canstruction IS0 10 ves  fonoe | eos . | Submitted v | No v | |Detals
Page 12 34567 891011 1213 14 15 16 17 48 1920 21 22 23 24 26 > »»

2. A pop-up box will appear asking if you are sure you wish to change the status. Click ‘Yes’ to
continue the rejection process.

Accept Status [ %]

Are you sure you want to change the accept
status?

3. You must enter a reason for rejecting a certified payroll. The contractor will receive an email
with the rejection notice. They should then take the necessary steps to correct the problems
identified in the ‘reason for rejection.’

a. Confidential rejection notes cannot be seen by the contractor.

Rejected CPR Notice Comments |
Reason for Rejecting the CPR

-~

. 7

Confidential Rejection Note

CDOT LCPtracker Prime Approver Uiser Guide
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Permit Edit of a Payroll

Sometimes a contractor will find a mistake and need to edit a certified and approved payroll.

CDOT has set up LCPtracker to allow editing of payrolls up to 60 days old.

After this time, the Prime Approver must change the status to Permit Edit so the contractor can edit
and re-certify a payroll.

1. From the certifications tab, select ‘Permit Edit’ under the ‘Accept Status’ column.

[
=

Subs Ta | Conteact 10| AL

| Load Daza |

From Cate E To Date E Process Status weﬁ St Piirme E Stafurs

Wiew CPR  Primg Apgroval — Appewved — Aces

| Dedete | |Laboriions Industrial Saffing Speciaia 12372 - US 2687 SH 1 TO LAPORTE BYPASS BT Conatrustion TG 1 YES S0NE PDE * Submitted * Ko v | |Detsily
| Delete | [Laboriorks Indusis Staffing Specisist 12372 - US 267. SH 1 TO LAPORTE BYPASS BT Construction 142016 2 YES ga0z0e || pos | W | Subemitted «] Mo | |Detts
Delete | |LaberNeds Industial Staffing Speciafer 12072 - US 287: SH 1 TO LAPORTE BYPASS BT Construction FTe2Tp 3 YES 2302016 || POE| . I|W| Mo *| |Datsly
| Detete | [Laboriodks Indussrial Ssatfing Speciatst 12072 - US 207 SH 1 TO LAPORTE BYPASS 87 Conssncion wanaow. ] vEs |z | o ' [ Submitred v | no v | |Detals
| Delete | |Eaberiions Incusenst Stating Speciatst 1T -US 28T 5H 1 TO LAPORTE BYPASE BT Censtruztion WA £ YES SEIE POE . | Subenitred ¥ | Mo v | |Datals
| Detetn | |Laturitioris Indusuinl Stafing Speciafist 12372 - US 267 SH 1 TO LAPORTE BYPASS BT Construstion 1206 & YES  [s1¥:0ie | o) | submitted « | nio « | |Desls
| Dedete LaborWorks Industrial Staffing Spociaist 12372 - US 287. 3H 1 TO LAPORTE BYPASS BT Construction YIR2016 7 NO Q0016 | POF |s.uunln|¢ ' | Mo v | |Detsly
Delete | |Labortiorks Industaal Staffing Speciafst 12372 - U5 267 SH 1 TO LAPORTE BYPASS BT Construction 9252016 8 LR o (T . [ Submitted * Mo v |Datls
Delete | |Laborioms Industria Ssatfing Speciaiss T2 - LS 28T 5M 1 TO LAPGRTE BYPASS BT Construction W06 9 Ve waE || por v | Subenitted v | o v |Getals
| Delets | [Labortoris Industnal Staffing Speciaiist 12372 -US 287 §H 1 TO LAPORTE BYPASS BT Constuction A6 10 Yes | | poe) . | Submitted v | no v | |Detals
Page 12 34567 891011 1213 14 15 16 17 48 1920 21 22 23 24 26 > »»

2. A pop-up box will appear asking if you are sure you wish to change the status. Click ‘Yes’ to
complete the permit edit process.

Accept Status [ %]

Are you sure you want to change the accept
status?

—
S

3. After a contractor re-certifies a payroll, it will appear in the list on the certifications tab as
‘resubmitted’ and it will need to be reviewed and re-approved.

CDOT LCPtracker Prime Approver Uiser Guide
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eDocuments (General)

eDocuments are documents that support the employee’s record in LCPtracker.
The following eDocuments are available for upload:

Document Types For Upload
Document Description

Apprenticeship Certification N 0 S Department of Labor - Office of Apprenticeship - Certification
Apprenticeship Supporting Documents N o Other docurnents related to apprenticeships - NOT FOR CERTIFICATIONS
Child Suppoert Document N o Documentation to support deductions taken from employee’s paycheck (e.g.. court documentation and/or wage gamishment letter).
Contractor Fringe Benefit Statement R 0 Statement of fringe benefits that will be applied to each employee.
Copy of Payroll Check N 0 Scanned copy of payroll check stub to verify payroll is correct or that back wages or restitution have been paid
DBE Participation Plan Medification Request N o Form to request a waiver or reduction of DBE participation (CDOT Form 1420).
Issues Backup Documentation N 0 Any supperting documentation necessary for labor related issues that occur during the project
Laber Interview Form N 0 Employee interview form (CDOT Form 280)
Motice of Award Y o Documnent that states that contractor has been awarded the contract (e.g., Notice of Award Letter from CDOT).
OJT Approved Program N 0 Copy of actual approved apprenticeship/training program.
OJT Questionnaire N 0 QJT questionnaire for program participants (CDOT Form 200)
On the Job Trainee Apprentice Record N [} Document requesting approval from RCRO for employee to be counted toward OJT goal (CDOT Form 838)
On the Job Training Progress Report N 0 Monthly document stating trainee progress by listing completed hours (CDOT Form 832)
Program Participant Verification Form N 0 Letter stating employee is a participant in the approved apprenticeship/training program (e.g., USDOL apprenticeship certification form).
Receipt of Wage Restitution Document N 0 Notarized document that advised that the employee has been paid wage restitution.
Request for Waiver on Contract's OJT Training Hours | N o Document requesting waiver andfor reduction of OJT hours (CDOT Form 1336)
SF 1444 - Request for Additional Classification N 0 Form to have a missing classification added to the wage determination for that project only
Statement and Acknowledgement Form (SF1413) [N 0 Acknowledgement that contractor is aware of the acts that apply to the contract and that the contractor will abide by these acts. (Use form SF1443)

Available templates are found under download Document Templates.

COLORADO DOT
Set Up | Dealy Reporier ‘ LCPcertified |

elocuments

Projects | 1. Payroll Records ‘ 2. Certification ‘ Reports ‘

WELCOME CDOT TEST CONTRACTOR - DO NOT ASSIGN TO PROJECTS
eDocuments Main Menu

Upload Documents Download Document Templates

If the document is available for upload but it does not appear in the download template list,
there is not a standard format for this document. Common examples of these are wage
garnishments and child support orders.

CDOT LCPtracker Prime Approver Uiser Guide
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Viewing eDocuments

To view eDocuments you or subcontractors have already uploaded, click View Documents.

COLORADO DOT

‘ Projects ” 1. Payroll Records | 2. Certification || Reports ‘ Set Up H Daily Reporter ” LCPcertified |

WELCOME CDOT TEST CONTRACTOR - DO NOT ASSIGN TO PROJECTS
eDocuments Main Menu

Upload Documents Download Document Templates

View Documents

Enter any relevant information in the filters, and click load data.

Project ( |
O Include Closed Projects | 18999 - C-470 TOLLED EXPRESS LANES SE.. %X ~ |
Contractor | CDOT TEST CONTRACTOR. - DO NOT ASSIGN TO PROJE... % ~ |
Sub To | Contract ID | Prime x v |
Document Type -- All Types -- ¥
Status | All Statuses 7 |
Document Date Filter Submitted Date Filter Employee Mame
Start Date @ Start Date @ | All Employees v |
End Date > EndDate [
I Load Datal

Any available eDocuments will show in a list below the load data button

Displaying 2 uploaded documents
Document Type Document Date Contractor Sub To | Contract ID' Submitted Description Status Employee Name ‘Week End Date View Details View Document

CDOT Training Demo | OJT Approved Program|  07/03/2016 | A J General Contracting Prime 07/03/2016 TEST. CHARLES |01/17/2022

Delete

CDOT Training Demo|Apprentice Certificate 06/22/2016 | A J General Contracting Prime 06/22/2016 HARDGE. JESSICA Details ]. View .I Delete ‘

From here you can view the document, view the document details, or delete the eDocument.

CDOT LCPtracker Prime Approver Uiser Guide
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Contractor Fringe Benefit Statement (CFBS)

CDOT requires that fringes (including cash) are listed at an hourly rate.
CDOT has created the Contractor Fringe Benefit Statement to make gathering and viewing this
information simple. This form is required in order to certify payrolls.

You can view and download contractors’ CFBS from the eDocuments tab, and clicking view
documents.

COLORADO DOT

Projects 1. Payroll Records 2. Certification Reports eDocuments Set Up Daily Reporter LCPcertified

WELCOME CDOT TEST CONTRACTOR - DO NOT ASSIGN TO PROJECTS

Upload Documents Download Document Templates

Each contractor must fill out the CFBS similarly to the image below:

A\ COLORADO

Department of
CcO Transportation

CONTRACTOR FRINGE BENEFIT STATEMENT

PROJECT NAME: PROJECT WUMBER: COUNTY/LOCATION:
1-70W MM 262 to 264

1/31/2017
CONTRACTOR: ADDRESS:

Contractor Name 1243 Main Street, Parker, CO

Submitted by: Title:
Suzy O Payroll/Human Resource Manager

Enter the hourly fringe benefit rate for the classification and employees below.

During the life of the project, if there are any changes in rates to any of the classifications
an updated version of this document must be submitted for those classifications.

CLASSIFICATION: EFFECTIVE DATE: SUBSISTEMCE OR TRAVEL PAY:

Carpenter 11/7/2016

Medical Paid Name: |Insurance Provider
To: | Address:|agdress
Dental Faid Name:
L [Houly ] To | Address

ﬂ Pension Faid Name:|Provider Name

= To: | Address:[Address

g Vacation/ Holiday Dues Paid Name:

L To: Address:

L Training Paid Name:

@ | Jroun | 7o [Taddress

_E Other Faid Name:

o L JHouy ] To: | Address
Fringes Paid as Cash to Employee Paid
To:

Total Fringe Benefits

MNotes for "Other' fringes

EMPLOYEE NAMES: (please separate each name by comma or semicolon)

Paul Simon, Chevy Chase

Employees who are working the same classification and have the same fringes can be grouped
together.

CDOT LCPtracker Prime Approver Uiser Guide



Reports in LCPtracker

There are a multitude of reports available in LCPtracker, all of which can be accessed from the
Reports Tab.

COLORADO DOT e s

= Apprentice Repors

Apprentice [ Traines List Report

Apprentice Hours Report by City
Apprentice Hours Report by Contracior
Apprentice Hours Report by Trade
Training Reimbursement Report

= Compliance Reports

All Mofices Report

Cerified Payroll Summary Report
Holiday Report

Late CPR Summary Report

Look Ahead CPR Summary Report
Penalty Report

Site \isitation Report

Site Visitation Summary Report

= Cusiom Reports

Assignments by Contractor License
Community Construction Workforee Analysis
Dizity Manpower Report

Employes Demographic Classifications
EMG3 180 - Upload

Payroll Details

Payroll Enhanced Details Export

State Residence Report

= ListReports

Contractors List Report
Dzt Extracts

Em ez List Repor
Project Summary Report

= Management Reports

Cnndrasrdnr Ascinnments Renort

Some of the commonly used reports are:
o Certified Payroll Summary Report
0 Run this if you’re not seeing payrolls to accept. You will know whether they have been
submitted and are awaiting prime approval.
e Late CPR Summary Report
0 Handy for seeing who hasn’t yet submitted payroll. If there are multiple weeks of
‘late’ payroll, but the contractor hasn’t started work yet, the start date of the
contractor assignment needs to be changed. Email Joni to correct this.
e Project Summary Report
o Snapshot of all projects per region, or statewide.
o All Notices Report
o All notices that have been sent on selected projects. Includes the full text of each
notice.
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Civil Rights Business Resource Center

COLORADO

Department of Transportation
" Office of the Chief Engineer

cdot_Icptracker_support@state.co.us
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